Small Claims/Civil
Filings Taken Monday thru Friday 
Filing Limit is $5,000

Filing Fee $65.00 Small Claims
Filing Fee $80.00 Civil

Service Fee by:

A. Certified Restricted Delivery………….$10.86 (postage subject to change)

B. Washington County Sheriff…………...$50.00

C. Process Server………………Court provides a list of approved Process Servers with their fees

Additional Fees:
Appeal Fee $5.00

Certified Copies Fee $5.00
Copies $.12 per page

Subpoena Fee $5.00

Writ of Garnishment Fee $10.00

Writ of Execution Fee $10.00

*Small Claims packet/forms are available at the District Court office Monday thru Friday from 8:00 to 5:00 pm.  

The District Court Clerk cannot give legal advice. The clerk can only answer procedural questions. If you have legal questions, please contact an attorney.


If you have any questions about any of the steps involved in filing a small claim/civil; contact the District Court Clerk at 479-750-8551 or 479-750-8146. We will be happy to assist you in procedural matters. 
FOR ADDITIONAL INFORMATION, PLEASE CONTACT THE ARKANSAS BAR ASSOCIATION/LAWYER AT (501)-375-4606

LEGAL AID OFFICE TOLL FREE: 1-800-952-9243
FAQ'S
Filing a Small Claims must be $5,000 or Less, Claims over $5,000 must be filed in the Civil Division of the Circuit Court, Washington County Courthouse.

COURT CLERK:
The Court Clerk cannot give Legal Advise!. The Clerk can only answer procedural questions. If you have legal questions, please contact an attorney. 

WHEN YOU MUST FILE:

You must file in the county where the Defendant resides or where the action took place. In a Written Contract action, you must file within (5) years from the date the contract is/was broken. In an Oral Contract, Recovery of Personal Property or Property Damage action, you must file within (3) years from the date the contract is/was broken or from the date the incident occurs.

BASIC COURT PROCEDURES:

If an Answer to the complaint has been filed with the Court, the Plaintiff must appear at the appointed time of scheduled court date. It is the Plaintiff's responsibility to keep in contact with the court to find out if an answer has been filed.  If the Defendant does not file an answer or appear on the date of trial, the Judge may enter a default judgment. A default judgment means you have won your case and you must wait 10 days from the date of judgment is entered before beginning collection procedures against the Defendant. If you fail to appear on the court date, the Judge may dismiss the case. If a party is aware that they will be unable to appear on the court date, they must contact the Court Clerk no less than (1) week prior from the trial date and request a continuance in writing. Each party is allowed one continuance. 

You or the Defendant may appeal any judgment from this Court by requesting an appeal in Writing within 30 days from the date of the judgment was entered. The fee is $5.00 to the court. The Clerk must first prepare the appeal and then taken by the party requesting the appeal to the Circuit Court and pay $165.00 for further filing. The Circuit Court is located at 280 North College, Suite 302, Fayetteville, Arkansas 72702. 

PREPARING FOR COURT:

Come prepared for court! The purpose of Small Claims Court is to offer an inexpensive and quick method of resolving disputes and your preparation will help this effort. Bring all evidence with you at the time of your trial. This includes all receipts, invoices, pictures, etc. Provide a spreadsheet documenting how you arrived at the amount you are seeking on your complaint and provide the Court Clerk with Copies of any Contracts, Lease agreements, bills of sale, receipts, cancelled checks or any other documents that you will use to prove your case. Please bring your copies when you first file your claim or 1 week prior you trial date. Bring all witnesses with you to the trial, no continuance will be granted to bring new witness or evidence at a later date. If you feel you may need to subpoena a witness, provide the Court with their name, correct address and case number and the Clerk will issue the subpoena(s), you must do this (1) week prior to you court date. The cost for subpoena is $5.00 to the court plus the service fee either by certified mail, Sheriff's Office or Process Server.

Small Claims to Civil:

Even though you are filing against a person in Small Claims Court, the Defendant still has the constitutional right to obtain an attorney. Should the Defendant hire an Attorney the case will transfer from Small Claims to Civil Docket, and court will be held in the same courtroom but with a different Judge. If the opposing party hires and attorney and you are unsure what to do next, it may be in your best interest to consult an attorney yourself.

Judgment:

The Court only decides who should prevail in a given suit. Courts traditionally are only responsible for the deciding of disputes and not the enforcement of the judgment. It is totally the responsibility of the Plaintiff to make sure that the Defendant pays them. If you have trouble collecting the money the Judge awarded you, there are two possible actions you may take for collection: Writ Garnishment or Writ of Execution.

Garnishment:

A Writ of Garnishment of wages will order an employer to withhold a certain amount of the Defendant's paycheck, not the exceed 25% of the net pay. Sometimes a person will not make enough income to allow garnishment and the law protects those wages.  You may also garnish the Defendant's bank account. It is your responsibility to provide the Court Clerk with the name and address and their agent of service of the employer or Banking Institution. The filing fee is $10.00 for the Writ of garnishment plus $10.86 to mail by certified restricted delivery.

Executions:

A Writ of Execution is more complicated. It is an order directing the Sheriff to seize the property of the Defendant and to sell it at a public auction in order for you to get your judgment money. The cost of filing a Writ of Execution is $10.00 to the Court and $120.00 to the Sheriff's Office.

NOTICE TO DEFENDANT

· You have been SUED by the afore name plaintiff

· You must file the attached answer form with the court within 30 days from the date on which you receive this Summons or a judgment may be entered against you.

· In the event you fail to file an answer, a judgment may be entered against you. If a judgment is entered against you, you do have the right to appeal to Circuit Court within 30 days from the date the judgment is entered.

· You may seek advice of an attorney on any matter connected with this suit or your answer. Such attorney should be consulted immediately so that an answer may be filed within the time limit stated below. 

INSTRUCTIONS TO DEFENDANT
1. If you wish to contest the Plaintiff's claim and file a claim against the plaintiff, please complete the answer / counterclaim form and file with the Clerk's Office within 30 days.

2. Mail or Bring your completed answer / counterclaim by the Clerk's Office and File. Mail a copy to the Plaintiff by regular mail.

IMPORTANT: YOU MUST FILE AN ANSWER WITHIN 30 DAYS OF SERVICE  AND  YOU MUST APPEAR AT TRIAL OR A DEFAULT JUDGMENT MAY BE ENTERED AGAINST YOU FOR THE AMOUNT OF THE CLAIM FILED PLUS THE COURT COSTS.  IF THIS OCCURS, YOUR WAGES MAY BE GARNISHED  AND/OR  ANY OF YOUR PERSONAL PROPERTY MAY BE TAKEN AND SOLD TO PAY THE JUDGMENT.

To get a copy of your Judgment;

· Visit the court clerk's office

· Send in a self-addressed stamped envelope

